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1 Introduction

The objective of the SEED project is to develop a highly visible European-level award scheme

that will reward and promote age-friendly, innovative ICT solutions responding to the

opportunities that lie in demographic change, thus stimulating a pan-European digital Silver

Economy movement.

This deliverable is the accompanying report to the online application processing tool and

shows the electronic tools that have been created for the submission of applications and the

processing of these by the evaluators of the applications. The application form can be found

on the project website: http://silvereconomyawards.eu/
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2 Application Processing Tool

The first part of this document is intended to explain how the application tool works

how applicants use it to submit an application.

must fill in the application form that they can find i

In order to fill it in they will have to first register to obtain their user ID, which will allow

them to login and edit their applications in several times if they need it. They will have the

possibility to save the application in draft, bu

won’t have the chance to change any information again.

Once users register and go to the application form they will find the following spaces to

complete:

A) Contact Details

B) Organisation information
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Processing Tool

The first part of this document is intended to explain how the application tool works

how applicants use it to submit an application. All organisations interested in participating

must fill in the application form that they can find in the website.

In order to fill it in they will have to first register to obtain their user ID, which will allow

them to login and edit their applications in several times if they need it. They will have the

possibility to save the application in draft, but once they click the “submit

won’t have the chance to change any information again.

Once users register and go to the application form they will find the following spaces to

information
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The first part of this document is intended to explain how the application tool works, i.e.

ations interested in participating

In order to fill it in they will have to first register to obtain their user ID, which will allow

them to login and edit their applications in several times if they need it. They will have the

submit-button” they

Once users register and go to the application form they will find the following spaces to
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C) Details about product or

Some of the questions are closed and it is indicated if applicants must choo

option to be eligible. In other questions we provide an open space for them to describe

information in more detail.
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Details about product or solution

Some of the questions are closed and it is indicated if applicants must choo

gible. In other questions we provide an open space for them to describe
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Some of the questions are closed and it is indicated if applicants must choose at least one

gible. In other questions we provide an open space for them to describe
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D) Uploads

Applicants can upload different material to complement the information provided in

the application from. Nonetheless, as it is stated on the “small print” the reviewers

will only base their score on the answers

complementary material

Page 7 of 14

Applicants can upload different material to complement the information provided in

. Nonetheless, as it is stated on the “small print” the reviewers

will only base their score on the answers written in the application form, and not by

omplementary material.
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Applicants can upload different material to complement the information provided in

. Nonetheless, as it is stated on the “small print” the reviewers

written in the application form, and not by
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E) Terms & Conditions to submit applications

At the end of the submission template, applications must agree

conditions of the Silver Economy Awards.
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Terms & Conditions to submit applications

At the end of the submission template, applications must agree

conditions of the Silver Economy Awards.
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At the end of the submission template, applications must agree with the terms and



Application Processing Tools (D2.5)

Dissemination Level: Public

3 Processing of applications

3.1 Phase 0. Eligibility Check by the A

The Secretariat is responsible for undertaking the eligibility check of all applications

received, following the criteria defined and published

available at http://silvereconomyawards.eu/

They have an admin profile on the website that gives them

evaluation process from eligibility check to final selection of the finalists per category.

However, evaluators involved in the different phases of the whole process have only access

to applications in the phase they are responsible to review, except the High Level Jury, who

can also see scores and comments from previous phases.

When a member of the Awards

are in each phase.

When a member of the Awards
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Check by the Awards Secretariat

is responsible for undertaking the eligibility check of all applications

received, following the criteria defined and published (c.f D1.2 and Terms & Conditions

http://silvereconomyawards.eu/.

an admin profile on the website that gives them access to different phases of the

from eligibility check to final selection of the finalists per category.

involved in the different phases of the whole process have only access

to applications in the phase they are responsible to review, except the High Level Jury, who

can also see scores and comments from previous phases.

Awards Secretariat logs in, they will find the list of applications that

a member of the Awards Secretariat clicks Edit they will see the application in detail
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is responsible for undertaking the eligibility check of all applications

(c.f D1.2 and Terms & Conditions

different phases of the

from eligibility check to final selection of the finalists per category.

involved in the different phases of the whole process have only access

to applications in the phase they are responsible to review, except the High Level Jury, who

iat logs in, they will find the list of applications that

will see the application in detail.
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Here they will find a space where they conduct the eligibility check and document the

results. They can write comments if they need to, which will only be seen internally. Those

applications marked as eligible will be automatically moved to the next phase, where Peer

reviewers from the Covenant for Demographic Change will rank the best 10 applications of

each category.

Once the application process is closed and the Awards Secretariat has done the Eligibility

check, they will have to assign all the eligible application to the reviewers of the next phase.

How does the Secretariat assign eligible applications to reviewers?

They will manually do this match between reviewers and applications, bearing in mind their

country, categories and domains.

Below an image of the space where they can filter this criteria to assign applications:
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3.2 Phase 1- Ranking phase – Peer review

The evaluators in this phase will receive an email with a link that will automatically go to

their section on the website, where they will see the applications that they have been

assigned to evaluate.

The first thing that they will see at the beginning is a box to select in case there is a conflict

of interest. In case there is, the Award Secretariat will receive a notification and they will

reassign another application to the reviewer.

When peer-reviewers see an application, they will find a column on the right where they will

be able to give a score to each question of the application form, choosing closed answers,

but they will also find a space to write their comments.
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After reviewers have assessed the applications assigned, the tool generates a list with all the

applications and their scores ordered by their score, from higher to lower.

Since each application is expected to be reviewed by at least two different reviewers, there

will be a column that shows the total score, and another column with the scores from each

reviewer.

The Secretariat will manually select those applications that run up to the next phase. This

way they can intervene in case of even.

From the ranking phase to the pre-selection phase, 10 applications per category will run up.
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3.3 Phase 2- Pre-Selection panel

The process for phase 2 is described in D2.4. The look and use of the platform is the same as

in the previous phase.

3.4 Phase 3- Selection- High Level Jury

The process for phase 2 is described in D2.4. The look and use of the platform is the same as

in the previous phase.


